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IHosoxenue o 6ubanoTexke JIOHCKON TyXOBHOM CeMHHAPHHU
1.061me moJio:keHust

1.1. Bubnuoteka JloHCKOM ITyXOoBHOW cemuHapuu (Hanee — bubnmoreka) sBISETCS CTPYKTYPHBIM
nojpasneneHueM JIoHCKOW IyxoBHOM cemMuHapuu (naisee — CemuHapus), 00eCHEUMBAIOLIUM
HHGOPMAIIHOHHEIE TOTPEOHOCTH HAYYHOU U yueOHO-BOCIIUTATEIHHON eI TEIHHOCTH CEMUHAPUH.

1.2.bubnuoTeka B CBOEU NESITEIBHOCTA PyKOBOIACTBYETCS:
— 3akonoM Poccuiickoit ®eneparuu «O6 obpazoanum» ot 29.12.12r. Ne273;

— 3akonoM Poccutickoit @enepamun «O 6ubnuoreqnoM gene» ot 29.12.1994 N 78-D3 (pen. ot
02.07.2013, ¢ uamernenmsamu ot 01.12.2014);

— 3akonoM Poccutickoit @enepannu «O6 uHGOpManmu, HHOOPMAIMOHHBIX TEXHOJIOTUIX B O
3amuTe uHGopmarmm» oT 27.07.2006 N 149-D3 (penakuwms ot 21.07.2014);

— YcTaBOM cCeMUHapUH;
— TIpUKa3aMU U PacCoOPsKEHUSIMH PEKTOPa CEMUHAPHH;
— gactogmumM I lonoxxenueM.

1.3.Ilopsmox moctynma K (oumam OHOIMOTEKH, IepedeHb OCHOBHBIX YCIYT M YCIOBHS HX
npenocTaBieHus onpenenstorcss «[IpaBunamMu moap30BaHUS OHMONIMOTEKON», yTBEPIKIaeMbIMHU
PEKTOPOM CEMUHAPHUU.

2.0cHOBHBIC 321291 OHOJHOTEKH

2.1IlomHO® ¥ omepatuBHOe OMONMOTEYHOE U HHPOPMAIIMOHHO-OHOIHOrpadIIecKoe
oOcIyXVWBaHHE CTYIEHTOB, IperojaBaTelled W APYTHX KaTErOpHil dYuTaTelled OMOIHOTEKH
CEMHHApUHU B COOTBETCTBUY C HHPOPMAIIMOHHBIMHU 3alIpOCAMU Ha OCHOBE IITHPOKOTO JOCTYIIA KO
BCceM (hoHIaMm.



2.2.@opmupoBanue OubIHOTeYHOro (OHAA B COOTBETCTBHMM C NPOQHUIEM CEMUHAPUH,
00pa3oBaTeIbHBIMA IPOrpaMMaMy U HH(GOPMAIIMOHHEIMHA OTPEOHOCTAMY YUTATEIIEH.

2.3.Opranuzaiys 1 BeJleHHue CIIPpaBOYHO-016IH0rpaduuecKoro anmapara: KaTaloros, KapTOTeK U
0a3 JaHHBIX.

2.4.06ecmeuenre JOCTYIIA K 3JIEKTPOHHBIM HHPOPMAITHOHHBIM PECYPCaM.

2.5.Pacmipenue crekTpa OWOTHOTEYHBIX YCIyI, IIOBBIIIEHME HX KadecTBa HAa OCHOBE
TEXHUYECKOTO OCHAIEHUS OMOIMOTEKH U KOMIBIOTEpHU3alMK OUOIHOTEeYHO-UH(OPMALIMOHHBIX
IIPOIIECCOB.

2.6.IIpoBeieHre METOIMYECKOM pabOTH IO BoIpocaM OHONMOTEYHOro M HMH(MOPMAaLMOHHO-
oubmuorpaduyecKoro o0CIyKUBaHU.

2.7.Bocriutanue OUOIMOTEYHON KyNbTyphl: IPUBUTHE HABBIKOB IIOJIb30BaHMS KHUIOH, APYTUMHI
CpeacTBaMH O0ydJeHHs.

2.8 IlogroToBka uyWTaTtemed i pa6OTI>I CO CIpaBOYHBIM aIlIaparoM, B TOM 4YHCIE B
ABTOMATU3HUPOBAaHHOM PEXUME.

2.9.0xa3anue WHBIX, B TOM YHUCIIE IUTATHBIX, YCIYT 110 MPOQIIII0 CBOEH 1eITeIbHOCTH.

3.0cHoBHbIE PYHKIIHH OHOJINOTEKH

3.1.0pranusyeT OOCITy)XHBaHWE YHUTATENICd B UWTAIBHOM 3aje U Ha aOOHEMEHTe, IIPUMEHSI
METO/IbI HHIUBUIYTBHOTO ¥ TPYIIIIOBOTO 00CTYKUBaHUS.

3.2.00ecrieynBaeT  YWTaTeNed ~ OCHOBHBIMM  OHMONMOTEYHBIMH  yCIyramMu  OeCIUIaTHO:
IIPEIOCTABJISIET TOJHYI0 WHPOPMAIWIO O COCTaBe OMOMMOTEeYHOro (OHIAa UYepe3 CHUCTEMY
KaTaJoroB; OKa3blBaeT KOHCYIBTALIMOHHYIO IIOMOINb B IIOMCKE JUTEPATyphl, BBIOACT BO
BpEMEHHOE ITOJIb30BaHMe HM3MaHUS U3 OMONMMOTedHBIX (DOHIOB; TOTOBHUT OHMOIHOrpadudecKue
CIIPaBKH, OpPraHU3yeT KHUKHBIE BHICTABKH.

3.3.00ecmieunBaeT CTYOEHTOB M TIpElofaBaTeledl CEeMUHApPHH JOCTYIIOM K JJIEKTPOHHBIM
HAy4YHEIM B 00pa3oBaTebHBIM pecypcaM (manee — 9bC).

3.4.00ecnieunBaeT KOMIUIEKTOBaHHME (OHIOA Y4UeOHOW, HAyYHOM, CIPABOYHOM M JTyXOBHO-
IIPOCBETUTENHCKOM JINTEPATypOil, MEPUOIMYECKUMU U3TaHUSIMU U IPYTUMHU TOKyMEHTaMH, B TOM
qucie, Ha 3JeKTPOHHBIX HOCHTESIX B COOTBETCTBHU C 00pa3zoBaTeIbHO-TPO(eCcCHOHATHHBIMU
IporpaMMamu, y4eOHBIMU IJTAaHAMU U TEMATUKOU HAYIHBIX HCCIIeI0BaHUH.

3.5.CaMoCTOSITENNEHO OMpeNesieT HICTOYHUKHA KOMIUIEKTOBaHUS (DOHIOB.



3.6.B cooTtBeTcTBHH ¢ nojoxenneM «O0 oprarmzarmn yaeoHoro nponecca B JIJIC» aHanusupyeT
obecIedeHHOCTh y4eGHOTOo Mmpolecca yIeOHHKaMy U y9eOHpIMHE mocoOuaMu. CHCTEMAaTUIECKH
yTOYHsAeT HH(GOPMAIMOHHbIE MOTPEOHOCTH CTYAEHTOB M IPO(ECCOPCKO-IPENOIaBATENBCKOTO
cocTaBa CeMUHApUU.

3.7.0cyLIecTBISIET YUET, pa3MelieHre OUOIMOTedHbIX (QOHIOB, 0OECIIEYMBAET UX COXPAHHOCTH,
pecTaBpalliio ¥ KOIIMPOBaHHUE.

3.8.0cyInecTBiseT WCKIIOUEHWe W3MaHWi U3 OubnmoredHoro QoHJa B COOTBETCTBHH C
JIEHCTBYIOIIIMMY HOPMATUBHBIMU aKTaAMHM.

3.9.BCILGT CHUCTEMY OHOIMOTEYHBIX KATaJOroB U KapTOTEK Ha TPaJuIIMOHHBIX W 3JIEKTPOHHBIX
HOCHUTEIIIX C IEJIbIO MHOI'OACIICKTHOT'O 6I/I6JII/IOI‘pa(l)I/I‘—IeCKOFO PaCKpPBITHA (bOHlIOB.

3.10.JIpuBuBaeT HaBBIKM TOMCKa HHPOPMAIIUY U e€ IIPUMEHEeHH B y4eOHOM IIPOLecce U HayYHOH
paboTe, YMEHHe OPHEHTHUPOBATHCS B CIIPaBOYHO-OMOIHOrpadHyecKoM ammapare OMOIHOTEKH,
WH(GOPMAIMOHHBIX CHUCTEMax U 0a3aX JaHHBIX.

3.11.IlpenoctaBnsger Ha IUIATHOM OCHOBE YCIyrd JUId BHEIIHUX  IIOJIE30BaTelNeH,
IIpeIyCMOTPEHHBIE Y CTaBOM CEMUHApUH, B COOTBETCTBUH C JEMCTBYIOIIUM 3aKOHOJATENIBCTBOM
P®.

3.12.BeneT OOKYMEHTAIHIO W IPEACTABISIET OTUSTH U IUIAaHBI pabOThI, HHYIO MH(OPMAIUIO O
CBOEH esSTebHOCTU B YCTAHOBIEHHOM IIOPSIKE.

4.CTpykTypa OMOJIHOTEKH
B cocTaB 6HOIHMOTEKH BXOJAT:
— YMWTAaJIbHBIN 3aJl;
— ab0OHEeMeHT HayJYHOU U yueOHOU IuTepaTypsl;

— IrpyIa KOMIUIEKTOBAHHS U HayJYHOH 00paboTKU TUTEepaTyphl.

5.Ynpasaenue u mrat

5.1.0061mee pyKOBOJICTBO OHMOIMOTEKON OCYIIECTBISIET PEKTOp CEMHHApHUH, HEIOCPEICTBEHHOE
PYKOBOJIICTBO OMOJMOTEKOW OCYIIECTBISET 3aBEAYIOIIMM, KOTOPBIA Ha3HAYaeTCsl PEKTOPOM M
SIBJISICTCS. YWIEHOM YYEeHOr0 COBETa CEMHUHAPHH.

5.2.3aBemyrouuii OMONMOTEKOM HECeT IIePCOHAIBHYI0 OTBETCTBEHHOCTh 32 BBIIIOJIHEHUE
BO3JIOKEHHBIX Ha OMOMMOTEKY 3a1a4 U (GYHKIMH, 32 COCTOSIHUE TEXHUKU 0€30IaCHOCTH, OXpaHy
Tpyla W IIPOU3BOACTBEHHOW CAHUTApUH, WCIIOJIHEHUE PACIOPKEHUM pPEKTOpa; U34aeT
pacIriopsKeHHS U yKa3aHus, 00si3aTeIbHbIe I BCEX COTPYIHUKOB OUOINOTEKH.



5.3 .11ItaTHOE pacmucaHue OMONMOTEKN YTBEPKIAECTCS PEKTOPOM CEMUHAPHH.

5.4.B mTaT OMOIHOTEKH BXOMIST: 3aBeIYIONINN OMOIUOTEKOH, ONOINOTEKaph YUTAIBHOIO 3a/1a U
abonemenTa 1 2 bmbmmorpada.

5.5.1lpu u3MeHEeHWH 3a/1ad, CTOSIUX Iepel] OMOIMOTEeKOH, CTPYKTypa OHMOIHMOTEKM M IUTAaTHOE
pacrucanue MOTYT OBITh H3MEHEHBI U TOIIOITHEHEI.

5.6.C0pr1[HI/IKI/I OnOIMoTEKH IIPUHUMAIOTCA Ha NOJDKHOCTHU U OCBO60}KI[8.IOTCSI OT HHUX IIPUKA30M
PEKTOpa CEMHUHapUU, 110 IPEACTABICHUIO 3aBCIYIOIICIO OMOIMOTEKOM.

5.7.]leATeTbHOCTE  COTPYIHUKOB  OMONMOTEKHM  perjJaMeHTHPYeTCs  HOJDKHOCTHBIMU
UHCTPYKIUSIMU.

5.8.PyxoBoncTBO CeMUHaApUU obeclieunBaeT rapaHTUPOBAHHOE (hUHAHCUPOBaHUE
KOMILIEKTOBaHMs, oOecreuynBaeT OHMOIMOTEKY HEOOXOOUMBIMHU CIyXeOHBIMU ITOMEIEHUSIMH B
COOTBETCTBHH C JEUCTBYIOIIMMHU HOPMaMH, 3SJIEKTPOHHO-BBIYUCIUTEIBHOM, KOIMPOBAIBHO-
MHOXHTEJIbHON U KOMMYHHUKAIIHOHHON TEXHUKOM.

6.I1paBa 6ubIMOTEKH

6.1.CaMOCTOSTEIBEHO OIIPEHALIIATE CONEPKAHUE U KOHKPETHBIC @OpMBI CBOEM ACATCIIPHOCTH B
COOTBETCTBHH C LICIIAMHA U 3ajadaMi, YKa3aHHBIMU B HACTOAIIEM Ilonoxenun.

6.2.IlpencTaBisaTh Ha YTBEPKICHUE PEKTOPY CEMUHApHM CTIPYKTYpY, INTaTHOE paCIUCaHUE U
IIpaBHUIIA ITOTB30BaHUS OUOIMOTEKOM.

6.3.0mpenenats B cooTBeTCTBUM ¢ lIpaBmiaMuy monb3oBaHusS OWOIMOTEKOM BHIBI U pa3sMephl
KOMIIEHCAIINHY yiep0Oa, HAaHECEHHOTO YUTATEIIIMU ONOIMOTEKH.

6.4.3HaKkOMHTBCS C 0Opa30BaTEIBPHBIMH INPOrpaMMaMHM, YyUYeOHBIMH IUIAaHAMHU CEMUHAPHH.
[Toy4ats oT mpemnoaaBaTeneil U Kadeap MaTepuanbl U CBEEHUS, HEOOXOMUMBIE IS PelIeHUS
ITOCTABJICHHBIX TIepe]] OMOIuoTeKo 3a1ad.

6.0OTBEeTCTBEHHOCTH OHOJIHOTEKH

7.1.CotpynHuKkr OMOIMOTEKHM HECYT OTBETCTBEHHOCTH 3a COXPAaHHOCTH (GOHIOB. PaboTHHKH
6ubmuoTeKy, BUHOBHBIE B IPUYMHEHUH yIiepOa 6ubnuoTewHsIM POH1aM, HECYT OTBETCTBEHHOCTb
B IIOPSAJIKE, IPEAYCMOTPEHHOM JEHCTBYIOITIM 3aKOHOAATEIIECTBOM.

7.2.CoTpynHUKH OUOMMOTEKH HECYT OTBETCTBEHHOCTH 3a HEWCIIONIHEHWE WJIH HeHaaJIexalee
UCIOJHEHHEe O0Os3aHHOCTEH, MPEeTyCMOTPEHHBIX HACTOSIIAM llolokeHHEM ¥ CBOHMMH
TOJDKHOCTHBIMU HHCTPYKITHSIMH.



8.BzanmopeiicTBHe ¢ moapa3AeIeHUAMHU

8.1. bubinoTreka B COOTBETCTBHHU C BO3JIOKEHHBIMU Ha HEe 3a/1a4aMHU, B3aUMOIEHCTBYET CO BCEMU
CTPYKTYPHBIMH TOAPA3JEICHUAMH CEMHHApUU II0 BOIPOCAM, CBA3AaHHBIM C JEATEIBHOCTHIO
OUOJIMOTEKH.

8.2. bubnroTreka Ha ocHOBaHUU nonoxeHus «O6 yuedbnom mporiecce JJIC» B3aumMomencTByeT ¢
yueOHON YacThio, KadeOpaMd W TpeoaBaTesIMU II0 BOIPOCY IIOMONHEHHsS ydeOHOro u
Hay4HOro GoHIa OWOIHOTEKH JUTEPaTypoil, PEeKOMEHIOBaHHOM B pabodmx MporpaMmax
JTUCIHTLINH U IIPAKTHUK. 3asBKU Ha IpHoOpeTeHne y4eOHOH 1 yueOHO-MeTOqUIECKOM! JTUTEepaTypBl,
chopMmupoBaHHBIe KadeapaMmy, COTIACOBBIBAIOTCA C IPOPEKTOpPOM II0 ydeOHOH pabore u
IIepeIAFOTCS 3aBEAYIOIMEeMy OUOINOTEKOM.

8.3. Ilo Bompocam mpuOOpeTeHHMs HAydyHOH U CIPaBOYHOM JHTepaTypbl OuOIMOTEKa
B3aMMOJIECTBYET C IPOPEKTOPOM TII0 HAYYHO-OOTrOCIOBCKON paboTe, YTBEpKIAOIIUM
COOTBETCTBYIOLIUE 3asIBKHU.

9.®opMmupoBaHue OHOJINOTEYHBIX GOHAOB MyTEeM MOKEePTBOBAHUMI

9.1. bubnwoTeka MOXXET NPHHUMATH IleperaBaeMble €fl YacTHBIMH JIMIAMH B KadecTBe
TOOPOBOIBHEIX MOKEPTBOBAHUN KHIDKHBIE (M MHBIE, COOTBETCTBYIOLIME (DYHKIIUSIM OUOIHOTEKH)
coOpaHus.

9.2. Jlns mepenaHHBIX B OMOIMOTEKY YaCTHBIX COOpaHUi BO3MOKHO BBIJCICHHUE OTIEIBHBIX 30H
XpaHEHUs, OTPAKAIOMNX HH(HOPMAITHIO O KEPTBOBATENE, ¥ YBEKOBEUMBAHUE €0 ITAMSITH.



